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Certification Letter

To: Philippines Embassy Beijing Office


Fm: Hunan Pro. Electric Power Company Zhuzhou Bureau（公司英文名称）
Add: No.586,Wenhua Rd., Zhuzhou City, Hunan Pro.（公司地址）

Tel: 0733-8142354 （公司电话）

Dear Sir or Madam:

My name is Su Yue(该姓名指的是领导人姓名非本人). I am the Director（指领导人职务） of the unit. I am to certify that the following person is working in our unit since(入职时间）
	Name
	D.O.B
	P.P. No.
	Position
	Salary/Y

	Ouyang Xiao
	22 SEP 1968
	G35649653
	Engineer
	50,000


He（男改he 女改she） will travel to Philippines（改入境国家名称） from July 8, 2011 toAug 10, 2011.（必须显示出具体的日期）.Hereby we guarantee that he （男改he 女改she）will abide all of laws and regulations of the countries where he（男改he 女改she） stays and back to China on time.
All the cost during the trip including health insurance will be paid by himself（此次旅行费用谁来承担如是公司承担改公司名称）. We will keep his（男改his 女改her） position during his （男改his 女改her）outbound and we are sure he （男改he 女改she）will be back to China on time. 

Yours Faithfully
Su Yue(领导姓名+手写签字)

Director （领导职务）
15/07/2013 （证明开具时间）
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